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1. O01mue moJs10:xeHUs

1.1. Hactosmee Ilonokenue mo o0paOoTke NepCOHANBHBIX AaHHBIX (nanee - Ilomoxenue)
Opranuzanuu (Ha3Banue OpraHuzanuu) pa3padOTaHO B COOTBETCTBUHM C TPYJIOBBIM KOAEKCOM
Poccuiickoit ®denepanmu, Koncturyuueinn Poccuiickoir ®@enepannu, ['pakgaHCKUM KOAEKCOM
Poccuiickoit ®Denepannn, PDenepanbHbiM 3akoHOM «O0 wuHGOpManyK, HWHPOPMAIIMOHHBIX
TEXHOJIOTHSX U O 3ammTe uHpopmamum», DenepalbHbIM 3aKOHOM «O TIEPCOHAIBHBIX JTAHHBIX,
[IpaBunamMu BHYTpEHHETO TPYJAOBOTO pacrnopsiaka OpraHu3aiui.

1.2. Lenb pa3paborku [lonoxkenus - onpeneneHue nopsaka o0pabOTKH NEPCOHAIBHBIX JTaHHBIX
paboTHUKOB OpraHu3alyy U UHBIX CYOBEKTOB MEPCOHAIBHBIX JTAaHHBIX, IEPCOHAIbHBIC JaHHBIC
KOTOPBIX MOJIekKAT 00paboTKe, HA OCHOBAaHUU IOJIHOMOYHUH Omeparopa; o0ecredeHrue 3aIluThl
npaB U CBOOOJ YellOBeKa M TpaKIaHWHA, B T.4. paboTHHKa OpraHuszanuu, npu o0paboTke ero
MEPCOHAIBHBIX JAHHBIX, B TOM YHCIE 3allUThl IPIB HA HEMIPUKOCHOBEHHOCTh YAaCTHOM KHU3HU,
JUYHYI0 U CEMEWHYI0 TailiHy, a Tak)Ke YCTaHOBJIECHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII,
MMEIOIIMX JOCTYIl K TEPCOHAJIBHBIM JIAHHBIM, 3a HEBBINOJHEHHWE TPEOOBAHUI HOPM,
perynupyromux o0paboTKy U 3alIUTy NePCOHATBHBIX JaHHbIX.

1.3. Ilopsimok BBOJA B feiicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonokeHue BcTymaer B CHIIy C MOMEHTa €ro YTBEPXkACHUS T'€HEPAIbHBIM
mupekTopoM OpraHu3anuy U IeHCTBYET OECCPOUHO, IO 3aMEHBI €r0 HOBBIM [lookeHuem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bece pabotHuku Opranusaiyu J0JKHBI ObITh 03HAKOMIJIEHBI ¢ HacTosmuM [lonoxenunem moj
POCHIHCB.

1.5. Pexum KOHPUIACHIIMATHHOCTH TIEPCOHANBHBIX JaHHBIX CHUMAETCs B CIy4asX UX
00€3TMYMBaHUs U 110 UCTEYEHUU 75 JIET CPOKa UX XPaHEHMsI, WIIM MPOJIEBAECTCS HA OCHOBAHUHU

3aKIIOYCHUA BKCHepTHOﬁ KOMHUCCHUH OpraHI/BaI_[I/II/I, €CJIM NHOC HEC OIPCACIICHO 3aKOHOM.

I1. OcHOBHBbIE IOHSATHS M COCTAB NMEPCOHAJBHBIX IAHHBIX PA0OTHHKOB

2.1. Ins ueneit Hacrosimero [1o0xeHNs UCIIONIB3YIOTCS CIIEIYIOIINE OCHOBHBIE MTOHATHS:

- IepCOHaJIbHBIE JJaHHbIE paOOTHHKA - JTH00as MH(OpPMAIHsl, OTHOCSINIASACS K ONpPEIeIEHHOMY I
oTpesieNieMOMY Ha OCHOBAHUU TakoW MH(popMalu pabOTHUKY, B TOM YHCIE ero (paMuius, UM,
OTYECTBO, TOJI, MECAL], AaTa U MECTO POKIECHHUS, aJJpec, CEMEHHOE, COLIMAIbHOE, UMYIIECTBEHHOE
MOJIO’KEHHEe, oOpazoBaHue, Tmpodeccus, A0XOAbl, Jpyras uHopmanus, HeoOXoaumas
pPaboTONATENIO B CBA3HU C TPYJAOBBIMU OTHOLIEHHSMHY,;

- 00paboTKa MepCOHANBHBIX TaHHBIX - COOp, CUCTEMaTH3alHsl, HAKOIIJICHNE, XpaHEeHHEe, YTOUYHEHUE

(oOHOBJIEHHE, W3MEHEHHWE), WCIOJIB30BaHUE, pacHpocTpaHeHrne (B TOM YHCIIE Tiepeaada),



o0Oe3nuuuBaHue, OJOKUPOBAaHHE, YHUUYTOKEHHUE MEPCOHANBHBIX  JTaHHBIX  PabOTHUKOB
Opranuszauuy;

- KOH(pHUICHINATBHOCTD MEPCOHANIBHBIX JAHHBIX - 0053aTeNIbHOE sl COOIOICHHSI HA3HAYEHHOTO
OTBETCTBEHHOTO JINLIA, TIOJYYUBIIETO JOCTYH K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHUE
HE JIONYCKaTh UX paclpocTpaHeHus 0Oe3 coryiacusi pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBaHUS;

- pacmpoCTpaHEHHE TMEPCOHAIbHBIX JaHHBIX - JEHCTBUS, HANpaBJICHHbIE Ha TMepeaady
MEPCOHAIBHBIX JIaHHBIX PAOOTHHKOB OMpEACICHHOMY Kpyry Iui (Tepenada IMepCOHaTbHBIX
JAHHBIX ) UM Ha 03HAKOMJICHHE C IEPCOHAIBHBIMH IaHHBIMH HEOTPAaHUYEHHOTO KpYra JIUIl, B TOM
yuciie 00HapOJOBaHKE MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB B CPEACTBaX MacCOBOM MH(OpMALIUH,
pa3MereHrne B "HPOPMaIlMOHHO-TEIIECKOMMYHUKAITMOHHBIX CETSIX WM MPEIOCTaBICHUE IOCTYIA K
MEPCOHAIILHBIM JaHHBIM Pa0OTHHUKOB KAKUM-JTHOO MHBIM CIIOCOOOM;

- UCMOJIb30BaHUE MEPCOHANBHBIX JAHHBIX - JEHCTBHS (ONepaiuu) ¢ NepCOHATbHBIMU JaHHBIMH,
coBeplIaeMble IOJDKHOCTHBIM JUIIoM OpraHu3aiuu B LEJIsSX IPUHATUS PEIICHUH UIH COBEPIICHUS
WHBIX JIEUCTBHUI, TOPOXKIAIOIMIMNX OPUAAYECKUE TOCIEACTBUS B OTHOIIEHWU PAOOTHHUKOB JHOO
WHBIM 00pa30M 3aTParuBaroNINX UX MPaBa U CBOOOIBI UJIHU MPaBa U CBOOOIBI IPYTHX JIHII,

- OIIOKMpOBaHUE MEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHue cOopa, cucTteMaTH3aluy,
HAKOIUICHHUS, HCIIOJIb30BAaHUSA, PACHPOCTPAHEHUS! MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, B TOM
YHUCJIe UX Mepeaayn;

- YHUYTOXXCHHE TIEPCOHAJBHBIX [IaHHBIX - JIEUCTBUS, B PE3YJbTaT€ KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEpPKaHHE MEPCOHANBHBIX NTaHHBIX B MHPOPMAIIMOHHOM CHCTEMe MEePCOHATBHBIX
JMaHHBIX Pa0OTHUKOB WM B PE3yNbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHallbHbIE HOCHUTEIU
MIEPCOHAIIBHBIX JIAHHBIX PAOOTHHUKOB;

- 00e3MMYuBaHME TEPCOHAIBHBIX [AHHBIX - JEHCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPeACNUTh MPUHAICKHOCTh IEPCOHANTBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 0OIIEIOCTYIHBIE MepCOHATIbHBIE JaHHBIC - TIEPCOHANBHBIE JaHHBIE, TOCTYI HEOTPAaHUYEHHOTO
KpyTa JUI[ K KOTOPBIM MPEIOCTaBIIEH C coryiacusi pabOTHUKA WM HA KOTOPHIE B COOTBETCTBUH C
deneparbHBIMU 3aKOHAMH HE PaCIIpOCTpaHsIeTCs TpeOoBaHMe coO0IeHNs] KOH(PHUICHIIMATIBHOCTH.
- nuaopmanus - cBeieHus (COOOIIeHNSs, TaHHBIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

- JIOKyMEHTHpOBaHHas WH(popMalus - 3apuKCHpoBaHHAS HA MaTEpPUATbHOM HOCHUTENE ITyTeM
JOKYMEHTHUPOBaHUsI HH(OpMAIUS C PEKBU3UTAMH, I[TO3BOJSIOMIMMH  OIMPEICITUTh TaKYIO
WH(pOpMaIHIO WK €€ MaTepUATbHBIA HOCUTEh.

2.2. B cocraB mnepcoHaNbHBIX JaHHBIX pabOTHUKOB OpraHu3anuu BXOIAT JOKYMEHTHI,
conepkamiie WHGOPMAIMI0O O TMACIOPTHHIX JAaHHBIX, OOpa30BaHWHU, OTHOIICHWU K BOWHCKOMN
00s13aHHOCTH, CEMEWHOM TIIOJIOKEHUHM, MECTE >KHTEIIbCTBA, COCTOSIHUU 370POBbS, a TaKXke O

MPEABIYIINX MECTaX UX PabOTHI.



2.3. Komruiekc JOKYMEHTOB, COMPOBOXKTAIOIINI Tporecc oQopMIIEHUS TPYIOBBIX OTHOIICHUMN
pabotHuka B OpraHuzanuy pH ero npueme, NepeBoJie U yBOJIbHEHUH.

2.3.1. Uadopmarnus, npeacrapisieMasl paOOTHUKOM MPU TOCTYILICHUH HA padoTy B Opranusaluio,
JOJI’KHA UMETh JOKYMEHTallbHYyIo (opMy. [Ipu 3akiitoueHun Tpy10BOro 10r0BOpa B COOTBETCTBUU
co cr. 65 TpymoBoro koxmekca Poccuiickoit denmepanuu W0, IMOCTYIamIee Ha padoTy,
IpeIbABIsET paboTOAATEINIO:

- IaCHOPT WJIX UHOU JJOKYMEHT, YAOCTOBEPSIOIINN JTUUYHOCTb;

- TPYJIOBYIO KHUXKKY, 32 HCKJIIOUEHHUEM CIIy4aeB, KOTJa TPYIOBOM IOTOBOP 3aKJIFOUAETCs BIIEPBBIC
Wik pabOTHUK MOCTYMAeT Ha pabOTy Ha yCIOBHUSIX COBMECTHTENHCTBA, TUOO TPy/I0Bask KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM UJIU IO APYTUM IPUUMHAM;

- CTPaxOBOE CBUJETENBCTBO IOCYJapCTBEHHOIO IEHCUOHHOTO CTPAXOBaHUS;

- TOKYMEHTBI BOMHCKOT'O y4eTa - JJi1 BOCHHOOOSI3aHHBIX U JIUII, MOJIEKAIUX BOUHCKOMY YUETY;

- JOKYMEHT 00 o00pa3oBaHUUM, O KBaIM(UKAIMK WIM HAIUYUU CIEHUANbHBIX 3HAHUU - TIPU
NOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIUaJIbHBIX 3HAHUN WIIN CHEUaIbHOM MOATOTOBKHY;

- cBueTenbeTBo 0 npucsoenuu MHH (ripu ero Hanuuuuy y paboTHHKA).

2.3.2. Ilpu odopmienun pabotHuka B OpraHuzanuio paOOTHUKOM OTJAeNa KaJpOB 3aMOJHSAETCS
yauduimpoBanHas ¢opma T-2 «Jluunas kapTtouka paOOTHHKA», B KOTOPOW OTpa)KaroTCs
CIIETYIOIINE aHKETHBIC U OnorpaduuecKre JaHHbIe pabOTHUKA:

- obmme cBenenus (@.M.0. paboTHHKA, Jara POXKIACHHS, MECTO POXKICHUS, TPAKIAHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOpTHbIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;

- JaHHBIE O MpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEPEeBOJIax Ha JIPYTylo paboTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKALIH;

- CBEJIeHUS 0 Ipo(hecCHOHABHOM MepenoroTOBKE;

- CBEJIeHUs O Harpagax (MOOIIPEHUX ), TOYETHBIX 3BAaHUIX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIePOHAX.

2.3.3. B otnene xaapo OpraHu3anuu co37ar0TCs U XPaHITCs CIeIYIOIUe IPYMIbl JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JlokyMeHTHI, coiepKalliie NepCcoHallbHbIe JaHHbIE pAOOTHUKOB (KOMILIEKCHI TJOKYMEHTOB,

COTMPOBOXKAAIOIINE Tpouecc o(GOpMIEHUS TPYNOBBIX OTHOIIEHWH MNpu MpueMe Ha padoTy,



HepeBo/ie, YBOIbHEHUHN; KOMIUIEKC MAaTEPHAJIOB 110 aHKETHPOBAHUIO, TECTUPOBAHUIO; ITPOBEIICHUIO
cobece]OBaHUI € KaHIUJATOM Ha JIOJKHOCTD; MOMJMHHUKM M KONHHU IMPHUKA30B 10 JUYHOMY
COCTaBy; JHMYHBIC JeJa W TPYAOBbIE KHWXKM PAaOOTHHKOB; J€ia, COJACpIKAllle OCHOBAaHUS K
NpuKa3zy MO JMYHOMY COCTaBy; Jejia, COJAEpKallie MaTepuanbl aTTecTaluud pabOTHHUKOB;
CIIy)KeOHBIX pacclieIOBaHNU; CIPaBOYHO-MH(DOPMAIMOHHBIA OaHK MJaHHBIX [0 MEPCOHAITY
(KapTOTEKH, >XXypHaibl); MOJUIMHHUKA M KOMHUU OTYETHBIX, AHAJUTUYECKUX M CIIPABOYHBIX
MaTepHajoB, IEpeJaBacMbIX pPYKOBOJACTBY OpraHuszaluy, pPyKOBOJUTEISM CTPYKTYPHBIX
HOJpa3AeIeHU; KONMHM OTYETOB, HANPABISEMBIX B TOCYJapCTBEHHBIC OpraHbl CTATHCTHKH,
HaJIOTOBBIE MHCIIEKIINMH, BBILIIECTOSIINE OPTaHbl YIIPABICHUS U APYTUE YIPEKICHHS).

2.3.3.2. JlokyMeHTaus 10 OpraHu3aluu paboThl CTPYKTYPHBIX HOJpa3aesieHHi (MOJI0KEeHUs O
CTPYKTYPHBIX  TOJApa3ACICHUAX, JOJDKHOCTHBIE  WHCTPYKIHMHM  pabOTHHUKOB,  IPHUKA3bl,
pacropsbKeHus, yKazaHusi pykoBojacTBa OpraHu3zaiyu); JOKyMEHTHI 110 IJIAHUPOBAHUIO, YUeTy,

aHaJIN3y U OTYCTHOCTH B 4aCTHU pa60TbI C NICpCOHAIOM OpraHI/I3aHI/II/I.

I11. Coop, 06padoTKa 1 32U TA MEPCOHATLHBIX JAHHBIX

3.1. IlopsiioK MOTy4eHUs IePCOHATBHBIX TAaHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE paboTHUKAa OpraHu3ainuu cleAyeT MOMydaTh Y HEro camoro.
Ecnu nmepconanbHble TaHHBIE PAOOTHHKA BO3MOXKHO IOJIYYUTHh TOJIBKO y TPETHEH CTOPOHBI, TO
pabOTHUK MOKEH OBITh YBEIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IMOJYYEHO
NUChbMEHHOe cornacue. JlomkHOCTHOE NUIO0 paboTonaTeNst OJDKHO COOOUIUTh pPaOOTHUKY
Opranuzanuy 0 IeNix, IpeanojaraéMbIX MCTOYHHUKAX U CIOCO0axX MOMy4eHHUs MEePCOHATbHBIX
JAaHHBIX, @ TAKXKE O XapaKTCPEC MOJICKAINX IMOJTYYCHHIO IIEPCOHATIBHBIX JAHHBIX U MMOCICACTBUAX
OTKa3a paGOTHHKA JaTh MICEMEHHOE COTJIACHE Ha UX momydenuels,

3.1.2. PabGoTtonmatens He HMeeT MpaBa NoONy4yaTh M 00pabaThIBaTh IEPCOHAJbHBIC JTAHHBIE
pabotHuka OpraHu3alud O €ro pacoBOM, HAIMOHATBHOW NPUHAANE)KHOCTH, MOTUTHUYECKUX
B3IV Aax, pCIIMT'MO3HBIX UIIN (1)I/IJ'IOCO(1)CKI/IX Y6G)KI[€HI/I$[X, COCTOSIHMHU 310POBbA, HHTUMHOMH >KU3HU.
B CiIy4dasax, HCIMOCPECACTBCHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOHICHHI;'I, B COOTBETCTBUHU CO
cT. 24 Koncrutynuu Poccuiickoit deneparuu pabotoaarensb BIOpaBe MOTy4aTh U 00padaThIBaTh
JaHHBIC O YACTHOM JKU3HH paOOTHUKA TOJIBKO C €0 MUChMEHHOTO COTJIacHsl.

O0paboTka yKa3aHHBIX IMEPCOHATBHBIX JAaHHBIX PAOOTHHUKOB pabOTOAATEIEM BO3MOXKHA TOJIBKO C
uX coriacus 0o 6€3 UX COrJiacus B CICIYIONIUX CIydasiX:

- IePCOHATbHBIE TAHHBIC SBIISIOTCS OOIIEAOCTYITHBIMU;

- TIepCOHANIbHBIE JAaHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0pOBbS pa0OTHHKA M uX 00paboTka

H606XOI[I/IM3 IJId 3al0UTHI €ro XU3HU, 3J0POBbA HJIM WHBIX JKU3HCHHO BAaXXHBIX MHTCPCCOB 1160



’KM3HH, 3[JOPOBbs WJIM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB APYIUX JIUI U MOJYYEHUE COIJIacHs
pabOTHHKA HEBO3MOKHO;

- M0 TpeOOBAaHUIO IMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIy4asX, MPEIyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3. PaGoronatens BmnpaBe 00pabaThiBaTh MEPCOHAIbHBbIE JaHHbIE PAOOTHUKOB TOJIBKO € UX
IMCbMEHHOTO COTJIacHsl.

3.1.4. IluceMenHOE coryiacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX TOJDKHO
BKJIIOYaTh B ce0s:

- (¢amwIuioo, UMfA, OTYECTBO, aIpPeC CYObEKTa I[EPCOHAIBHBIX JaHHbIX, HOMEpP OCHOBHOIO
JIOKYMEHTA, YAOCTOBEPSAIOIIEr0 €ro JMUYHOCTb, CBEACHHUS O 1aTe BbIIaYM YKAa3aHHOI'O JIOKYMEHTA U
BBIJIABIIIEM €T0 OPTaHe;

- HauMeHoBaHMe ((paMumiIMi0, MMs, OTYECTBO) M aJpec OIepaTopa, MOIYyHYaroLIero corjiacue
CyObeKTa epCOHANIbHBIX JIaHHBIX;

- 11eJ1b 00pa0OTKM EPCOHANBHBIX JTaHHBIX;

- IEepeuYeHb IEPCOHAIbHBIX MJAHHBIX, Ha O00pabOTKYy KOTOPBIX JaeTcs Ccorjacue CyObeKTa
HEPCOHAIbHBIX JAHHBIX;

- NepeyeHb JIeHCTBUN C MEepCOHANbHBIMU JaHHBIMU, HA COBEPILICHHE KOTOPBIX JNAeTCs COryacue,
o0111ee OMMcaHne UCTIONb3YEMBIX OTIEPaTOPOM CITIOCOO0B 00PaOOTKN EPCOHANBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COIJIacue, a TAKXKE MOPSAIOK €ro OT3bIBA.

dopma 3asgBIEHHMS O cOrJacuud pabOTHUKA Ha OOpabOTKY IEpPCOHAIBHBIX JAHHBIX CM. B
npuioxeHnu 1 k Hacrosmemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CACAYIOMUX CITydasK:

1) 06paboTka mepCOHATBHBIX JaHHBIX OCYILIECTBIISIETCS] HA OCHOBaHUM TpyaoBoro koaekca PO unu
MHOTO (heIepalIbHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeJb, YCIOBUS MOIy4YeHUs! MePCOHAIBHBIX
JAHHBIX U KPYr CYOBEKTOB, MEPCOHAIbHBIE JIAaHHBIE KOTOPHIX MOAJEKaT 00paboTKe, a Takxke
OTIPEEIISIONIEr0 NOJHOMOYHS pabOTOIaTeNs;

2) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B LIETISAX UCIIOTHEHUS TPYI0BOTO I0TOBOPA;
3) 00paboTKa MepcoOHATbHBIX JAHHBIX OCYIIECTBISACTCS ISl CTATUCTUUYECKUX MIIM MHBIX HAYUHBIX
1eselt pyu ycIoBUM 0053aTEIbHOT0 00€3TMYNBaHUS IEPCOHAIBHBIX JTAHHBIX;

4) 00paboTKa MepCOHATBFHBIX JaHHBIX HEOOXOIMMa JUIS 3allUTHI JKU3HU, 3JJOPOBbS WM HHBIX
’KU3HEHHO BaYKHBIX MHTEPECOB pabOTHHUKA, €CIIU MOJYyYEHHE €ro COracksi HEBO3MOXHO.

3.2. Ilopsinok 06paboOTKH, Nepeadn U XpaHeHHs! IEPCOHATIBHBIX JaHHBIX.

3.2.1. PaborHux OpraHuzaiuy MperocTaBiseT padOTHUKY oTaena KaapoB OpraHuzanuu

JIOCTOBEPHBIE CBeAieHUs 0 ceOe. PaboTHHK oT/nena KaagpoB Opranu3aiuy NpoBepseT JOCTOBEPHOCTh



CBEIICHM, CBepsAs MJaHHbIE, MPEJOCTaBICHHbIE PAOOTHUKOM, C HMEIOIIUMUCS y pabOTHHKA
JOKYMEHTaMH.

3.2.2. B cootBerctBuH co cT. 86, 1. 14 TK P® B nensix obecrieuenust mpas u cBOOO YeJIOBEKA U
rpakAaHUHa TeHepalibHbIi qupekTop Opranuszauuu (PaboTonmaTtens) v ero npeiacTaBUTENH MPU
00paboTKe TMEepCOHANBHBIX JAHHBIX pPAaO0OTHHMKA JOJDKHBI COONIIOAATh Cleaylomue oOmume
TpeOOBaHUS:

3.2.2.1. O6paboTKka MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOYHTEIHHO B IIEIISX
obOecrieueHus COOJIOJCHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYJOYCTPONCTBE, OOYUYEHUHU U MPOJBUKEHHUH MO CiIyxk0e, obecredeHus JINYHOU
0€30MacCHOCTH PAa0OTHUKOB, KOHTPOJS KOJMYECTBA M KAuyeCTBA BBINOJIHIEMON pabOThl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun odbemMa M COJEp:KaHUs, 00padaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
Paboronarens nomkeH pykoBoacTBoBaThcsi Koncrutynuenr Poccuiickoit ®@enepanuu, TpyaoBbeM
KozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npUHATHY PEIICHHA, 3aTParuBalOIINX HHTEPECkl paboTHHKA, PaboTonaTens He MeeT
IpaBa OCHOBBIBATHCS Ha NMEPCOHANBHBIX JAHHBIX PAOOTHHKA, MONYUYEHHBIX HCKIIOUUTEIBHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKU WIIH IEKTPOHHOTO MOTYUEHUSI.

3.2.2.4. 3ammTa nMepcoHANBHBIX JaHHBIX PaOOTHHUKA OT HENPAaBOMEPHOTO MX HCIOJIH30BAHUS HIIH
yTpatbl obecnieunBaeTcsi PaboromaTenemM 3a CYeT €ro CpelIcTB B IOPSIKE, YCTAaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM ¥ UX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI MOJ PACHHUCKY C
nokymMeHTaMu OpraHu3anuy, yCTaHABIUBAIOIMIMMHU MOPSAOK 00pabOTKH MEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, a Takke 00 WX MpaBax U 00SI3aHHOCTSAX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex cimydasix oTKa3 paOOTHUKa OT CBOMX IpaB HA COXPAaHEHUE U 3aIUTYy TaWHBI

HEIACUCTBUTEICH.

IV. Ilepenaya u XxpaHeHue NEePCOHAIBHBIX JAHHBIX

4.1. Tlpu nepenave MepCOHANBHBIX JaHHBIX paboTHHKA PaboTomarens AOMKEH COOMIOATH
clleAyIome TpeOoBaHus:

4.1.1. He cooOmaTte mepcoHalIbHBIC JaHHBICE PAOOTHHKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
coryacusi pabOTHHKA, 32 UCKITFOUEHHUEM CITy9aeB, KOT/1a 3TO HEOOXO0IMMO B IEJISAX MPEAYTPEKACHUS
yrpo3bl KU3HU M 3J0pPOBBI0 paOOTHHKA, a TakKe B CIydasx, YCTAaHOBIEHHBIX (eaepalbHbIM
3aKOHOM.

4.1.2. He cooOmarhs mepcoHaIbHBIC JaHHbIC PAOOTHHKA B KOMMEPYECKHX IeNsIX 0e3 ero

NMUCbMEeHHOTO coryiacus. O0padoTKa MEePCOHANBHBIX JaHHBIX PAOOTHUKOB B IEJSAX MPOJABMKCHUS



TOBApOB, Pa0OT, YCIYr HAa PbIHKE IIyTEM OCYLIECTBICHUS MPSAMBIX KOHTAKTOB C MOTEHIMAIbHBIM
NOTPEeOUTENEM C IOMOIIBIO CPEJICTB CBS3U JOMYCKAETCS TOJIBKO C €ro IMpeiBapHTEIbHOTO
coryiacusl.

4.1.3. IlpenynpeauTs UL, MOJYYMBIIMX IEPCOHANbHbIE JaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JTaHHbIE MOTYT ObITh MCII0JIb30BaHbI JIMIIb B LEJAX, U1l KOTOPBIX OHU COOOIIEHBI, U TPEOOBaTh OT
ATHX JIUI] HOATBEP>KJICHHSI TOTO, YTO 3TO MPABUIIO cOOII0AEHO. JInIa, MOTyYHBIINE IEPCOHATILHBIE
JaHHbIe pa0OTHHUKA, 00sI3aHBI COOMIOAATh PEXKUM CEKPETHOCTH (KOH(UASHIINATBLHOCTH). JlaHHOe
[TonoxeHnue He pacnpocTpaHseTcsi Ha OOMEH NePCOHAIBHBIMU JIaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTAHOBJICHHOM (peliepaibHbIMHU 3aKOHAMH.

4.1.4. Ocy1iecTBIsATh Mepenady MepcoHaIbHBIX JaHHBIX PAOOTHHUKOB B Mpenenax OpraHusaiuu B
COOTBETCTBUU C HacTosUM [lonoxxennem.

4.1.5. Paspemath J0CTyll K IEpCOHAIBHBIM JAaHHBIM pPAa0OTHUKOB TOJBKO CHELMAIbHO
YIOJIHOMOYEHHBIM JIMLIaM, IIPU 3TOM YKa3aHHbIE JIMLA JJOJDKHBI HMETh MPaBO MOJIyYaTh TOJIBKO T
NEPCOHAIbHBIE JaHHbIE PAOOTHHMKA, KOTOpble HEOOXOAMMBI JJIsi BBINOJHEHHUS KOHKPETHOMN
(GyHKIHH.

4.1.6. He 3ampamuBaTh UH(OPMAIMIO O COCTOSHUU 37I0POBbsl PA0OOTHHUKA, 3@ MCKIIIOYEHHUEM TeX
CBE/IEHUIl, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINIOJIHEHUS PAaOOTHUKOM TPY0BOM
(GyHKIHH.

4.1.7. llepenaBaTh MepCOHANbHBIE JaHHbIC PAOOTHHUKA MPEICTABUTENSIM PAaOOTHUKOB B TOPSJIKE,
yctaHoBiIeHHOM TpynoBeiM koaekcom Poccuiickoii @Penepauuu, M OrpaHUYMBATL ITY
UH(POPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JaHHBIMM PaOOTHHKA, KOTOPbIE HEOOXOAWMBI IS
BBIMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMHU X QYHKIUU.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!

4.2.1. TlepcoHanbHbIe TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSTCS B OT/AEJE KaIpOB.

4.2.2. TlepcoHanbHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYY€HBI, MPOXOJUTH AAIbHEUIIYIO
00paboTKy U IepenaBaTbcs Ha XpaHEHHE Kak Ha OyMaKHBIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM
BUJIC - JIOKAJIbLHOW KOMITBIOTEPHOU CETH U KOMITbIOTepHOU mporpamme «1C: 3apraTta v Kaapbi».
4.3. IIpu Nony4eHUH MEepCOHATIBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKITIOUEHHEM CIy4yaeB, €CIIU
NepCOHANbHbIE JaHHblE ObUIM TPEAOCTAaBIEHBI PabOTOJATENI0 Ha OCHOBAHUU (enepaibHOTro
3aKOHA WJITM €CJIU NEePCOHAIbHBIE TAHHBIE SIBIISIFOTCSI OOIIEIOCTYITHBIMU) paboTOIaTelNb 10 Havaja
00pabOTKM TaKMX TMEPCOHANbHBIX JAHHBIX O0053aH MPEAOCTaBUTh PAOOTHUKY CIIEIYIOIIYIO
UHPOPMALIUIO:

- HauMeHoBaHue ((paMUIHsl, UMsI, OTYECTBO) U aJIpec OlepaTopa UM ero MPeCTaBUTEs;

- IeJIb 00pabOTKM MEPCOHATIBHBIX IaHHBIX U €€ TPABOBOE OCHOBAHMUE;

- IpearoJara€MbI€ MoJb30BaTCIIU IIEPCOHATIBHBIX JaHHBIX;



- ycTaHOBJIEHHbIE HacTosAM DenepaabHbIM 3aKOHOM IpaBa CyObeKTa NEPCOHAIBHBIX JaHHBIX.

V. JlocTyn K nepcoHAJbHBIM JAHHBIM PAa0OTHUKOB

5.1. IlpaBo nocTyma K HepCcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- TeHepasIbHbIN 1upekTop OpraHusanuy;

- COTPYAHUKH OTJIeJIa KaIPOB;

- COTPYAHUKH OyXTaJlTepUH;

- HAyaJIbHUK OTJAEJa SKOHOMMYECKOHW Oe3zomacHocTd (MHpoOpManus O (PaKTHUYECKOM MecTe
IIPO’KUBAaHUS U KOHTAKTHBIE TeNe(OHbI pa0OTHUKOB);

- COTPYAHUKH cekperapuara (uHpopMaius o (HaKTHIECKOM MECTe NMPOKUBAHHUS U KOHTAKTHBIC
TesneoHbl pabOTHUKOB);

- HaYaJIbHUK OT/Iela BHYTPEHHET0 KOHTPOJIS (JIOCTYI K MEPCOHAJIbHBIM JAHHBIM pPAaOOTHHUKOB B
XO/I€ MJIAaHOBBIX POBEPOK);

- PYKOBOIMTENM CTPYKTYPHBIX MOJpPA3JCICHUI IO HAMpaBICHUIO AEATEILHOCTH (IOCTYN K
NEPCOHATBHBIM JJAHHBIM TOJIBKO pAOOTHUKOB CBOETO TMOAPA3/ICIICHHS).

5.2. PabotHuk Opranusalnuy UMeeT paBo:

5.2.1. Ilony4aTe OCTYN K CBOUM IE€PCOHAJIBHBIM JIAaHHBIM U O3HAKOMJIGHHE C HHMH, BKIIIOYas
paBo Ha OE3BO3ME3IHOE MOTyYSHHE KON JF000i 3amucu, coaeprkalield mepcoHaIbHbIE TaHHBIE
paboTHHKA.

5.2.2. TpeboBarb ot PabGoromarens yTOYHEHMs, HMCKIIOYEHHS WM HCHPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBILUX, HEAOCTOBEPHBIX, HE3aKOHHO TIIOJIyUYEHHBIX WM HE SBISIOIINX
HE0O0X0oMMBIMU Ji71s1 PaboTomaTernst mepcoHaNbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaboTonarens

- CBEJICHMSI O JIMIIaX, KOTOPbIe UMEIOT JOCTYH K MEPCOHAIbHBIM JAHHBIM HJIK KOTOPBIM MOXKET OBbITh
IPEeJOCTaBIIEH TaKOH JIOCTYII;

- IepevYeHb 00padaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOIYYCHUS;

- CPOKH 00pabOTKH MEPCOHANTBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

- CBEJICHHI O TOM, KaKHe IOpUANYECKHE TOCIEACTBUS IS CyObEKTa epCOHATBHBIX JAHHBIX MOYKET
HOBJIEYb 3a COO0H 00paboTKa ero NepCOHaNbHBIX JAHHBIX.

5.2.3. TpeOoBarp m3BemeHus: Paboromarenem BceX JHI, KOTOPHIM paHee OBUTH COOOIICHEI
HEBEpPHBIC HITH HEMOJHBIE IEPCOHATBHBIE JAHHBIE, 000 BCEX NMPOU3BEICHHBIX B HUX NCKITFOUEHUSIX,
UCTIPABJICHUSAX WIN JONOTHEHHUSX.

OO6>xaioBaTh B YIOJHOMOUYEHHBIN OpPraH Mo 3aliTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WU
B cy/1e0HOM MOpsAKE HEPpaBOMEpHbIe AeiicTBUs win Oe3neiicTBust Paboroxarens nmpu o6paboTke

H 3alIUTC €T0 IEPCOHATIbHBIX TaHHBIX.



5.3. KomupoBarh H [JenarTh BBINMCKU IE€PCOHAIBHBIX JaHHBIX pabOTHUKA pa3periaeTcs
UCKITIOYUTENLHO B CITYKEOHBIX LEJISIX ¢ MUChbMEHHOTO Pa3pelIeHUs HaualbHUKA OT/ela KaJpoB.
5.4. Tlepenaua uH(pOpMaMK TPEThEH CTOPOHE BO3MOXHA TOJIHKO MPH MHUCHMEHHOM COTJIACHH

PaOOTHHKOB.

VI. OTBeTcTBEHHOCTHb 32 HAapylIeHHe HOPM, peryJupyrolux o0padoTKy H 3alIUTYy
NEePCOHAIBHBIX JAHHBIX

6.1. PaGotHuku OpraHu3anuy, BUHOBHBIE B HApYIIEHUU HOPM, PETyJIUPYIOIIMX IOJy4EHHE,
0o0pabOTKy ¥ 3allUTy [EPCOHAIBHBIX JIaHHBIX pabOOTHMKA, HECYT JAMCLUIUIMHAPHYIO
a/IMUHUCTPATHBHYIO, IPAXJaHCKO-TIPAaBOBYIO WJI YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
beneparbHBIMU 3aKOHAMM.

6.2. I'enepanbHblil qupekrop OpraHu3alMy 3a HapylIeHHE HOPM, PEryJHUpYIOIIMX MOJy4eHue,
00pabOTKy M 3allUTy NEepPCOHAIbHBIX JaHHBIX paOOTHHKA, HECEeT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Kogekca 00 aAMMHHMCTPaTUBHBIX MPAaBOHAPYIIEHUSIX
Poccuiickoit @eneparnum, a Tak’kKe BO3MEIAET pa0OTHUKY yIIepO, IPUIMHEHHBIN HEIPaBOMEPHBIM

HCIIOJIB30BaHHECM I/IH(I)OpMaI_II/II/I, coz[epxcameﬁ MEPCOHAJIbHBIC TaHHBIC pa6OTHI/IKa.



